|ldentity Compass® Software User Instructions

Now you are in the Main Menu and you can
select what you want to do. When you move
with the mouse over the menu you will notice
that the lower part of the screen changes its
content. You will see there explanations to
each and every item.
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Starting the software:
Please insert here the password you created
yourself.

After you inserted your correct password the
screen should look like this (of course with
your coordinates):
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Here you can start an interview directly when
your client shall answer the interview on your
computer.
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— Also you can choose the Interview version you want to
ingle . . . “ H ”
Team / Multiple / 360° //\ use now. Simply click on the menu item “Interview

Z1= Interview Version |d e n1-|1-

Main Menu v Céﬁwpcss"

This will open up another

menu looking like this:

In this menu | selected as a country: UK. Now |
can see all IC Interviews available for the UK.
All other entries are invisible.

Also you may notice, that | have
chosen the ProJM Edition

Version: [- All -

Language: lEninsh

Country: (UK -]
Language Description Country Version No No.
=F= english 360 UK 6.0 28.12.2015- 20:40:43
4= english JobMotivation UK 6.0 28.12.2015- 20:40:48
=E= english JobReq UK 6.0 28.12.2015- 20:40:49
== english PreScan UK 6.0 28.12.2015- 20:40:53
== english ProJM UK 6.0 28.12.2015-20:41:15
=E= english Sport UK 6.0 28.12.2015-20:41:16

x
Version: [-All- ']
Language: [English ']
Country: (UK -
Language Description Country Version No No. . .
S engiin 360 uK 60 suas-0u04 | NOW there is a new entry in the menu:
=F= english JobMotivation UK 6.0 28.12.2015- 20:40:48
== english JobReq UK 6.0 28.12.2015- 20:40:49
== english PreScan UK 6.0 28.12.2015- 20:40:53
=E= english ProM UK 6.0 28.12.2015- 20:41:15
== english Sport UK 6.0 28.12.2015- 20:41:16
in your local software.

“‘JobReq”. (Available in UK English only)

This version is exclusively available

Starting this you will see after another entry
screen a picture like this:

Once you have done this for all preferences the
software will create a Job Profile file with an
“*.ica” ending. You need to score this free of
charge. You can compare single persons or
complete teams to this Job Profile.

Identity Compass® - © Identity Compass International - Intervi

The owner of the job shall rather

look at things or people

ew - 1/7

[0][10](20](30](40][50] &) (70} [80][90] 100}
[0 ][10](20](30)>x]) (50][60][70) (80 [90] (100}

listen to things or people

have a feeling for the things or people

[0][10](20](30](40][>q)[60][70) (80 [90] (100}
[0][10](20J(30](40](50][60][70) (80 [90) (100}
[0][10](20](30](40][50] (&) (70) [80][90] (100}
[0][10](20J[3q1(40][50][60][70) (80 [90) (100}
[0][10](20][>q)(40](50][60] (70} (80 [90) (100}

focus on people
focus on places
focus on activities
focus on information

focus on things

[0][10](20J(30](40][50][60][70) B<] [90) (100}
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Interview To generate a new Interview please click
View Profile(s) on Interview Generator.

Scoring

Interview Generator / . Lo

Administration For detailed description see the separate

Information Id e n'l' y PDF file “IC Interview Generator”.
T As

Z1= Language
Exit ®

After you have generated an interview and your client has answered it, you will usually get
the answers back by email. PLEASE SAVE THE ICA FILE FIRST ON YOUR COMPUTER
in a directory of your choice.

[&ll1dentity Compass® (Professional) - © Identity Compass International GmbH =1001x]
Interview
« - ” View Profile(s
Then choose “Scoring”. . 2
Scoring
Interview Generator

Administration :
o [dentity

Exit ®

A new screen like this will appear. In the
. ‘/M‘npper part of it you may choose the drive
(B oeer ! and below it the directory. Please select the

2 t 2 directory where you saved the ICA file

before.
In the lower part the ICA files available in this
directory will appear. You will notice that

: there are two files marked with an “*” in front
s et taiizers—iassas Oibesieasaeoee AN of the name. Those files you cannot score,
- DEO01J ALLESX11l.ica 08.11.2015  14:55:32 C:\Users\Ame\Desktop\Eigene (| .
" DEOOL GARNIXOOOica 08112015 14:5532  CAUsers\Ame\Desktop\Eigene [ as they are from a dlﬁerent Consultant YOU

can always score file created your copy of
the software.

Please click on each file you want to score
and the click on “Send”. The “Send” button is
active only after you selected at least one
file.

In case you cannot find a certain ICA file you can browse for it by
clicking on “Browse”. The software will search in the active
directory and in all sub-directories.

At least one *icp file will be overwritten
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In case you score a file with the same name of a profile that has been scored before you will
get the following warning:

This will appear most likely when you want to score a demo profile again. Then you simply
click on “Yes” and the old demo profile will be overwritten. In case it is a client’s profile you
want to click on “No” and transfer that file to another directory first. Otherwise you may loose
a profile.

You will receive the ICP file(s) within a few seconds. The software will ask you whether you
want to view them right away. The ICP file(s) will be stored in the same directory where you
placed the ICA file before.

In case you want to see an IC Profile later on you simply click on “View Profile(s)” in the
Main Menu. Then you will see the following screen:

| If you do not find certain ICP files, this
e = may be mainly for one reason: You
) score an ICA file directly out of the e-
(2 ane mail without saving it on your computer

before. Then Windows does the
following: It saves the ICA file into a
temporarily directory. The IC software
saves the ICP files into the same
directory where you have (or Windows
has) placed the IC file before. So you
will find the ICP file in your temporarily
directory. The problem is, there are
several of such directories.

Simply click on the lens indicated in the graphic. The IC software will scan then all
subdirectories starting from the directory you have set in the upper window. In case you set it
to "C:\", it will scan the whole drive. This may take several minutes, depending on the size of
the drive. So drink coffee after you started the process and it should be finished with your
coffee too.

In case you want to show a Team Profile simply mark all team members in the lower part of
the screen and then click on “OK”. The “OK” button is active only after you selected at least
one file. If you demonstrate the Team Profile in front of a group you may want to check “Load
anonymous”. This ensures privacy.
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Here you can change the language of the profile you are viewing.

=1o/x|

[&1dentity Compass® Profile © 1995 - 2016 by Identity Compass International . .
FEE RS e == @/ °w |t starts in STD mode. When you click on
wa STD it will change to EXP. There you

Identity Compass Profile for XY000JP_YYYYYY007-T1 of 01.09.2011 - Page 1 of 13 H
\ : %ddltlonal scales.

XY000JP_YYYYYY007-T1 "

AUTONOMY Team

unpleasant pleasant
Influence 3,05 [

o — S The several coloured heads indicate the
Network of social 844 [ 8 ] . . .
Omvoruntes o e software is in Team Mode. In this screen

DEPENDENCY Team | have selected two profiles

unpleasant pleasant
Negative stress 4,09 | |

e s This is indicated “(2)”

Opportunities for development 13,09 | I
Recognition 21,79 | B \\\ N\ \\\
Community 6,89 [ B ]

A O P You may compare up to 20 profiles.
T T pleasant

Social coldness -3,46 (/]

Lack of

With the “Team” button you can add or remove single profiles.

8 [=[ 3]

S L STD
) e 4 A B ) S

Identity Compass Profile for XY000JP_YYYYYY007-T1 of 01.09.2011 - Page 2 of 13

Idenlil:y Compas~ & Profile © 1995 - 2016 by Identity Compass International

AUTONOMY Team comparison

pleasant

Influence -3,05 |

Significance of the work 8,07 [ I |
583 | 1 I
Network of social 8,44 1§ 1
Opportunities for advancement 7,96 | Tl

7 /\If you move with the mouse over the vertical lines,
XYO00JP_YYYYYY008-T1 (45%)]
|

there will be an indication which Profile is

Seeing 57 % dIc:
Hearing 50% | represented by this line and the percentage
Faalinn QR4 N~ achieved

Save Profiles

Clicking on the Save Button
will allow you to save the
profile as an ICP file anywhere
on your computer.

Identity Compass® Profil

HENEIE

Exporting Profile Data

[ 1dentity Compass® Profile When you move the mouse over the Save Button, the
xport Button will occur.

After clicking on it, a new menu will pop up.
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Here you can export all files loaded [@oota Export
into a csv file. You can choose to @) Directory
create a new file or to append the data

to an existing file.

Save to:

In case you need to export more than

20 profiles, you can choose to convert Export

all profiles of a S
complete directory Directory

by checking this

Printing
In this version we made saving profiles as PDF default, as it is the option most used for
printing. After clicking on the PDF Button, a new menu will pop up:

/LC: de ompa Rl Pro 99 D16
‘DHB {'_’)’ 01/38
[ create POF =101 . .
— — Choose your desired directory.

EHEBIE Page 02 of 09 = /
- directory:
C:\Users\Arne\Desktop\ICI Partner\U

Size:

100,00 %

Here you can set all Print options.

By checking “All files as PDF” all files
loaded will be saved one by one as a
PDF file.

e

| sae | Close

When you move the mouse over the PDF Button, the

Print Button will occur. By clicking on it, you can print out
@ E: a hardcopy on paper. ’ ] ’

Identity Compass® Profil © 1995 - 2016 by Identity Compass

When you click the mouse on the Hand Button it will be replaced by the Zoom Button.

Identity Compass® Profil Identity Compass® Profile @

CAEIEIE 2[Bm/a
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Zooming

and the "-"-button to zoom out:

When you move with your mouse over the Hand, you are in Single Page Display Mode.

Identity Compass® Profile © 1995 - 2016 by Identitv —..npass I

/..\ Identity Compass®

When you click on the hand, it will turn to a lens
and the you can zoom in or out with the slider
Still you can use the "+"-button to zoom in:

> EH = ) —O

[&1dentity Compass® Profile © 1995 - 2016 by Identity Compass International

B @ E @ [ XYO00JP_YYYYYY007-T1

Sensory Channel

Primary Interest

Information 45%

Observer 60%

PERCEPTION
Seeing 70%
Hearing 70%
Feeling 90%
People 90%
Places 35%
Activity 85%

Things 30%
Own 65%
Partner 80%

Identity Compass® Profile © 1995 - 2016 by Identity Compass International

=10l

oS-I

=lolx]|

@) [ (@] ) ] ] romonne s S [ B )

Primary lrtmrest

And the screen is now in Double Page Display Mode:

Overview Team

(@) [Ew=](@) wm) o ] ] omemmos ) SHE ()5

another icon will occur

below, showing that when
you click on it, it will
change to a double page:

Ientity Compass Profi for XYO00P_YYYYYY007-T1 of 01.09.2011 - Page 25 of 38

PERCEPTION

ownesn [
saeron [SSSSNANRRRRRRRRARRNY
o e (PEETIIITITTETE

Identity Compass® Profile © 1995 - 2016 b

@/E=8)
- m)

This way you can view 2 pages simultaneously.

s
= D e (8

02/38
03/38
04/38
05/38
06/38

07/38

-
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The percentages beside the Values are

& 1dentity Compass® Profile © 1995 - 2016 by Identity Compass International (=] 3

like the results of an election. Here even
some Values appear which are in none
of lists of the single Profiles. This is due

S L= STD
=B8] EE ) 4 € P fmrrworn ) S (W

Identity Compass Profile for XYO00JP_YYYYYY007-T1 of 01.09.2011 - Page 12 of 13

Team Value Contrast

the scoring system we have chosen.
Please use this simply to start a value
discussion. It is an excellent starting

point.

Target Values Sustaining Values
1. Fun (38%) 1. Faimess [26%)
2. Competence [20%)] 2. Honesty [21%)]
3. Challenge [19%) 3. Openness [21%)
4. Creativity [13%] 4. Self-Realisation [21%]
5. Cooperation [10%] 5. Acknowledgment [11%)

The Team and their Management Style

XY000JP_YYYYYY007-T1 Instructing 61% [ ]
XY000JP_YYYYYY008-T1 Managing 59% [ ]

Sensory Channel

Primary Interest

Perspective

Motives

Direction
Reference
Planning Style

Primary Attention

Level of Activity Pre-Active 75%
Re-Active 55%
Comparison Sameness 90%
Difference 70%
Primary Reaction Consensus 85% [ |
Polorssy [NNNNNNNNNNNES ]
Success Strategy Vision 65% NN

Work Orientation

Information Size

Identity Compass® Profile © 1995 - 2016 by Identity Compass International
@ 25/38 \A @ E E @ [ XY000JP_YYYYYY007-T1

Identity Compass Profile for XY000JP_YYYYYY007-T1 of 01.09.2011 - Page 25 of 38

PERCEPTION

Seeing 70%
Hearing 70%
Feeling 90%
People 90%
Places 35%

Activity 85%
Information 45%.
Things 30%
Own 65%
Partner 80%
Observer 60%

MOTIVATION FACTORS

influencess% NN
affiiovon 850 INNNNNNNNNNNENNNNENNNY
Achievement 85%  NINEEINIIIIPIIRIIINE |
Away From 55% [
Towards 85% [NNUNNNNNNNNNNNNNENENNY |
Internal 50%
External 80%
Options 85%
Procedures 60%
Caring for Self 45%
Caring for Others 85%

J

MOTIVATION PROCESSING

Reaisavon 100% I NNNNSNSINNNNNNEEEEEERERENY
Quality Control 45%  NNIEEEIIE __]
Relationship 90% [ |
Task 70% | SESSSNNS NSO ]

INFORMATION PROCESSING
Global 90% [

]

Details 45% 1

Thinking Style Abstroct 55 [ |
Concrete 0% NNNNNNNSNNNNSSNNNNEY |

Working Style Team-player 100% [
tndvidualist 6% INNNNNNNNNNNNNNNY 000

Time Orientation past70% [N |

When you mark several files at
the same time in Windows
Explorer or Apple Finder and
hit return, the files will be
opened as a team profile.

©1994 - 2017 by Identity Compass International - www.identity-compass.com

Present 90%  [ENENANNNY

If you click on the icon with the

_sg&nalfcoloured heads you
switch t Single Profile mode.
This is indicated by the coloured
single head.

£ XYO0OF _YYYYYYO! Licp

31.01.2011 23:58 IC Profil file 2¥B
10.11.2008 21:19 1C Profil file
0 IC Profil file
IC Profil file
IC Profil file

IC Profil file

1 IC Profil File
01.03.2012 22:20 1C Profil file 12¥B
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If you choose Administration:

[@1dentity Compass® (Professional) - © Identity Compass International GmbH' ) of x|

Interview
View Profile(s)

Scoring

Interview Generator

Administration 5

Information I d e n 'I' I 'I'y
L/

=I= Language

Another screen will appear: T T AL
p p - DataBase User Versions

Statistics
File: C:\Users\Arne\Documents\Identity Compass Pro\AppData\lCompass.icdb with: 13039282 Bytes is loaded
Created on: 09.01.2016 - 17:38:02 Last Change: 09.01.2016 - 17:38:25
Set: 0 of: 127 Set size: -1 Bytes

User | Interview Versions | Lanauaae Versions | Deleted Versions

User Name Interviews View Profile(s) Scorings Interview Generator ~ Administration  Date

Ame Yes Yes Yes Yes Yes 09.01.2016-17:38:25
Status: Senior

If you click on “Versions” and then on “Add” you can add new Interview Versions, new
languages and a new authorisation file “.aut” (in case of a change in your address).

e
DataBase User Versions
Statistics
File: C:\Users\Arne\Documents\Identity Compass Pro\AppData\lCompass.icdb with: 13039282 Bytes is loaded
Created on: 09.01.2016 - 17:38:02 Last Change: 09.01.2016 - 17:38:25
Set: 0 of: 127 Set size: -1 Bytes
User | Interview Versions | Lanauaae Versions | Deleted Versions
Language Description Country = Version No. Date
Portuguese 360 BR 6.0 28.12.2015-20:40:41
B+l cngiich 360 cA 6.0 28.12.2015- 20:40:41
B Goran 360 DE 6.0 28.12.2015- 20:40:41
|1 [ . —— . Y

©1994 - 2017 by Identity Compass International - www.identity-compass.com 9/ 11



m == When clicking on “Information” the screen below
{;‘i‘ejv";j;"f“e(s) will appear. Clicking on your website address will
Scoring //\ open the browser with your website. Clicking on

Pl your e-mail address will allow your client to sent to

Administration

E_L'If;':':‘“" |deﬂ'|'|'|' , you an e-mail via our servers or allow you to send
P y 5 an e-mail.
o
RIR I =i=
Your Consultant
Acknowledgements
g:":::gr:':::t Identity Compass International
Info ab';ut Hochstrasse 131

CH-8330 Pfaffikon ZH
Tel: +41-44-200 5309
Fax: +41-44-200 5336

Your Consultant
Product Description

www.identity-compass.ch
info@identitycompass.com

Clicking on “Product Description” will
open the window below.

Here you may print or PDF it and choose any available language

IR

Acknowledgements . o
ibhi 1.1 Brief Description of the Tests ) ) )
g':'":graphyt T LT T The printout will contain your
Inf\cl’ea:z:'nten - coordinates on the front page and
Your Consultant ;:‘:“i” in the footer
- Product Description S
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Trouble Shooting

Please make sure that you install the Identity Compass software always in Admin-Mode of
your computer. And allow the Identity Compass software to access to the internet in your
firewall. This prevents 99% of all known issues.

In case there are still problems, please let us know for fast support:

1. Type of computer

2. Operating System and version, (for Windows also the Service Pack number)
3. Version of the IC software

4. Steps to make the bug to occur

5. Send a screenshot and the log file (you find it in the directory "Downloads”)
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